CHEVLER) FARH

—. BERERESEZM

LEAZER

R HA KT ENUERE AR AR N 68y, SR TR EA R
I

HARZRN:

LT EAR T AN . K. 728 FRRi KOV AR R ANHIA,

2. T AN T BV R G451, FERTTRALR G 2 IR 4,
ST EHL B R .

3. TIREMERGEEATIR, FEARET S Windows #E RGN E AR IR
gy, ARSI

4.7 RSC AR EA TR, RSO R SRS AL SR HER B AR
1.

5. 1 f L T AR RYEATR,  F 4R TAERM AT SRR HER . ik,
SN, A B S R R AR,

6. 7 ## PowerPoint FAFRYEAHIR ., “BHRC . Btk W, ZERER
SCHR HY A VR BE

7T RN SRR, R IE WA IEFT R B e PRAF M
DURERANEAE AR T IRAERY B, RO TR IR RS . Ak, ik
L TR

2.BHEM

PUREE. FEA,  CRFITENUERLY B, P ESRE A,
2021.08

—. FREHE
(—) WEIHEE. KR, 2K, FRENASEARMR
LRI . RS Ir2K,
(1) TEALRRE R SR
(2) WHEAZA: WEPURERE L. FE. RIFAE IR Tt
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R R,

(Z) HENRGEHR

LIFEHLRGAHN (k2 ER) .

2 SR R G B A B A5 R D B8 5 T RE AR -

(1) Wb FEg CPU;

(2) TERERSIHRERAIZM2E: NF (ROM. RAM) , AMFfk#s (FE#E. Jtdk. U
f. BaER) |, SRS Cache;

(3) MMM AR H BRI RERI NS WoRas. FTEWL. i, B, &F
Ot VI SETIVE S

(4) WHLR R EEREFEAR S : A, A, TR AR RE.

3TN R G LRI E BE -

(1) FRGEERAFFIN A AR

(2) TR TS

(3) MFEITES WAMES. LaiES. B2ubs. AT, Bk,
AHRATSCMR) BIMES

(4) VAT R SRR B AR

AT EALREE-S b -

(1) BRMWFERAL (B, T, F)

(2) #mf%: 4N 8421BCD fi%h. ASCII 3%%; JLFMH WILFEHmIG (NS, EhR
. BAM., FEH) .

5. %% FI R HEOT HHB0R S BE RN b SRR R e (. AL
+o NS 5 R A AR A

6. 2 WAL S X 2 R T RN R S

(Z) BIERGHEARFRELER
LBAERGERITNAE . I N 5
2.Windows H SCHAE RGN BARFIER M, RS SR H .
3.Windows FFICHRAERGERY “Si” SHAR B,
4 Windows HICHAERGH) “TTHR” K,
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5.Windows HICERAERGER) “E 7 . REIE” . SRE BYHERAE. 6.5
PR CFRAYHT B BT RESS WY ITRALBTIE.

TRIRA WESRNAERIEN ERIFRE SRS Jw k.

8RR B SUFRSCI ey, vk, Eanss. Bl &l MR
S HARSTIEHR . IO ROMERS, I RE R N B AR R s

9. fE Ml AR A G : ST FANSNIL . B R . BRI HER A
B WSIGHRELE . 22 MR AR . BSI T ARR SO A BUARENE. e
HBCE OTIUR ) 2.

) SCFAFREKMA Word
1L3CF 9 M Word SCEACFRERMF EAMES: SCRYMESL . 19T, fRAT.
TAE. KL THI,
2. 3R G
(1) B S HAEAE: MY, THRAR B SEL. SO SR H B
B R MRS B Rich R 5 R,
(2) bR (FEAL) WRes) . PdlE s, e TR ERIE,
(3) FARIHEA . BCSMMERERLE, FHpRsh. . MERERAE.
(4) FAFEpAFRAE .
(5) BRAEMHEH S A,
3. 3CFHER AR
(1) WEFIRR PR . F59. Bif, 20~ FRBRGE.
2) WHEHBVEHA: SMgESE. B, BUSEE. 17RO

BeE AR AR/, TUhEE . FAFRUATEL

WATUE . UM GRS A,

FTENTGAIAT EI4RATE

4 F NG

) QUEFAS:  H R AMNTF T4,

) JAEEFAE: AT S, BOCHBEAMER, e sl SR, BT
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(B 753

(3) HmiHFAE: HEEHICH, SURIISEA . Bal. EHIAMER, ©E SR
2. FAITAE AR

(4) BCERIGAME: DHEMIERLL.

(5) FRIEM: ARSI, Ak, FEIRHETEAE,
Tl 5 AR A R

5. Bl SR HEHAE
(1) AR A, ZART . B, &EEFRER TS,
(2) £HEIE: S HEEIE. B354, ’EASRIEEX.
(3) THASCAKE: i A SCAME 1 B SCASHE A%
(4)
(5)

AN

PRI S BERHRAE,
ZAXRAGGEE . W57, G52 R,

4
5)

(L) HFFRHE Excel
1.Excel LT RABHAIEATN R EAHRA
(1) Excel HLT-RISHIFRTEINAE.
(2) W7 EREHEAM SR O “THEE” © “TAER” A “Boc

%

(3) TLARME#AE: g, 4798, 7. nfF. KM TAEEERIE.

(4) TARRERAE: e TAER. Eavgr. 3. &l Ml R AR
%,

(5) M AKIEERAE: LERIOR, BMAREAYE. AZET (ERENET
W, SEUFIVBRIETE) .

(6) TAERMGwIEERAE: ook, 17, 2. BOCHIXRIEEG AR
980, Bookss B, sl EHS MR E R EE .

(7) FEa(BE: WEATRSHITE. AHFAR BROOAS . BCE BOTHAR .

2. A

(1) BRI K2k,

(2) HTERERE.

(3) HrfHAIAEIL A .



3. 5 A%k

(1) xS g,

(2) HITAREYSI: Xt . MxFgIH . RAETIH.

(3) EAXLRIMEA (AZhSRAI. SUM. AVERAGE. COUNT. MAX. MIN) .

A B R

(1) BOREEE: BuEHy. k. 22800, 55T B e

(1) WEATEHSE: FTHUmMAGK. TUAME, TUBFITUR . 18 KIAbR
B Ay TR IE R I B

(2) FTEITSERIFT ENERAE,

(7N) PowerPoint 87~ SCHR il VESk44:
1.PowerPoint A4y AR &
(1) PowerPoint FK{HH)FEIhRE.
(2) PowerPoint WJEZRIE: A B . BB . IR R0 OCHRL

2,18 7R SURR 7.5 2 4

(1) BB SCR#ERIE: . WX BSmEIT .

(2) ZPTHWXR CCAE, B, F#i%. B, B, B, HEEE.
XGAE) BIREA L IR, a2 R,

(3) FTTF. WYE. PRAFAN PR SO A

(4) FHRSCRPSEE: TN RIBEG TR e, A, &3, &
AT e 1

3B S TR AN Bl ORI

(1) AR CIRE “ShfEa” M SEeEE .

(2) BhEBCE: FN. RSB E.

(3) TR AT, HE SRR BRURATET R,

(£) PIZEAES M
LR 2 AR R
(1) PEHLMZE . Rk, TIfE. 2541,
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(2) MZBEETBG BEAMEE . JZIREH . AT IR SR IR,

(3) JRlE SRR R R R NG R, AL, SR . e
5T, M2 R A R G A A

(4) Windows M ZEIIHE.

2.FEM  (Internet) FYFEAFIH

(1) PFEFMAIE RS K.

(2) PIRF RIS BERY 32 220k 55

(3) PN L ZARE: WG TCPIP AL, TP Huhk, 4. F P HURS &%
B, P ik 55 s

3.Internet YL H]

(1) HHEMS WWW .

(2) HLTHEME (E-mail) M.

(3) A&k,

(4) WHERGIERLEN: PRERMBETER,

(5) ILFEXEK.

=. FhFEBH

1% IE]: 120 2%
218088 160 77
3FZ Iy B, Eid;

4GB PRI, PN, AR R ZRAEAE.
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